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TRAVEL VOUCHER 
____________________________________________________________________________
________________________________________________________________________ 
 
Month:  ________________________________ 

 

Employee:  ______________________________________ 

 

DATE:  DESTINATION:   REASON:    MILEAGE: 
    

    

    

    

    

    

    

    

 

 

SIGNATURE:  ____________________________________________ DATE:  __________________ 

 

 

ALL TRAVEL REIMBURSEMENT REQUESTS MUST BE TURNED IN WITHIN 5 DAYS 

FOLLOWING RETURN.  ANY THAT IS TURNED IN LATE WILL NOT BE PAID. 

 

APPROVED BY:  ___________________________________________________ 

 

AMOUNT PAID:  _____________________________ 

 

DATE PAID:  _________________________ 

 


